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About

Available through your SLC email account, students enrolled in full-time programs are given
access to a FREE Microsoft Office subscription that will allow you to install and use
Microsoft Office software and apps for FREE on up to 5 of your personal devices
(including mobile devices)! This subscription includes Microsoft Word, Microsoft Excel,
Microsoft PowerPoint, and Microsoft Outlook. This subscription is dependent on a valid email
address from the college. Typically email addresses will remain active for one year after

attending the college.
How to Install
Login

Go to http://slc.me

You will be presented with the login screen. On the right hand side is where students can

login with their username and password. Enter the information and click the login button.

slc.me

Ay
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Once logged in, in the top left corner, there is an icon of 9 dots in a square. This will open the
Office 365 Applications menu. This menu can also be reached in the Student Email account,

in the same location. In this menu, click the Office 365 button.

Office 365 —

Apps
Iﬁ Outlook . | @ OneDrive
m Word Excel

m PowerPoint ﬂ OneNote
ﬁ Teams $ Sway
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You will then be taken to a page displaying all the Microsoft applications. On the top right,
you will have a button to begin the install of the Office Suite.

Office 365 £ search la]

Apps Install Office

. . Office 365 apps
ti m l' m [‘ * @ L Includes Outiook, GneDrive for Business,
™ Word, Excel. PowerPoint. and more.

Outlock Onelirive Word Excel PowerPaint OneMaote Teams Sway

Explare all your apps —*

Please note: for Mac users, your operating system must be the most updated version to
receive MS Office 2016.

This will then download the file required for the install. Once the file is completely
downloaded, click the file and select Run. (This box may look different based on your

computer settings.)

) » Just a few more steps..

We're getting things ready

After a few moments, the screen will then change to the Installing Office window. This
screen will display a progress bar at the bottom, and as the bar progresses the logos for each

of the programs included will become coloured.
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] Office X
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Word Excel PowerPoint OneNote

@S

Skype for OneDrive for
Business Business

Publisher

Installing Office

We'll be done in just a moment.

Now that the Office 365 Suite is installed, students will need to activate the programs by
signing in to one of the programs for the first time. When logging in, on the first log in screen

please enter your full student email address and select Next.

Sign in

Type the email address or phone number of the account
you would like to use with Word.

— [

—

Privacy statement

This will bring students to another log in screen. On this second log in screen, students will
again need to enter their full student email address and password and select the sign in

button. Once signed in the program will open.
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Applicants: Flease e your SLC scoount 1o sign in

For Mac Users:

Double click to open the file from a saved location and see the window below. Double click

on the Office Installer icon to start the installation process.

80806 |2} Microsoft Office 2011

Office Installer

Office:mac=

After running the installer, you should see a window like the one below. The following screen
captures were taken on a Mac, but should look very similar to the windows you will see if you

are using Windows.

Click continue.

BB Install Microsalt Office for Mac 2011
Welcome to the Microsoft Office for Mac 2011 Installer

You will be guided through the steps necessary to
install this software,
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Read the terms of the software license agreement, and then click continue.

ann [ install Microsoft Office for Mac 2011 a8

Softwara License Agreement

English
o Introduction s
ffice for Mag 2010 Privacy Soatemens
selow 2041, Servien
Pack 3, v lead
may apply ta yeu; ppRy 1o you.
i at amy Hme by searching o

Secrion 12 H you icense Mcrosof Gffce dor Mac B4, Service Fack I el De Secion
1, Loene Terms 200y
1, T Saction 7 Liarrn Tormm oy

30 5 you hoense Mcrosoft Office o bac Home and Saudent L1 Senvce Fack
™ 2any.

Section 2 5 you eie Mot Dffice for M Horne snd Busness 2841, Service Pace
Section
3, e Cormn 3Liemae T

Sction de 1 you e Moot e b M Univessty 2041, Service Pack 1,488
‘Bocton & Lcain Tor s S50,

To continue, click on the Agree button.

noo W install Microsaft Office for Mac 2011 a
To continue installing the software you must agree 1o the terms
of he software lioense agreement,
o int
@le  Click Agres to continus or click Disagres to cancel tha installation
and quit the bnstaller. -

e = ) |8
[ JLE s

r——— s A SN b it
® Surmmary Torm 4z sy Ko Dy sessoching P Softwane Liceme jroement in Hela.

Section 1 3 yau fesnae Memmon Oifce b M 011, Service Pk 3, B Sexton
i M Tarme oy
1 e B 3 L Firom b

32 1 i e Mo Dffce oy e Pime 3t Sasaenn M1 Savve o

Sactian 3 f o hcanan Miceamoh (fice b b mme s Busingm 3013, Sarvion Pack
Saemisn
L o St 1 Liweve T Bt

Section 8¢ 71y heran Me-on Dffee b W Liiversty 7901, Sorvee Pics LI
Sactan 4 Lowae T 994,

Prient Save. Co Back Continue

If you wish to change the install location, click on that button. If not, click install.

ann M install Microsaft Office for Mac 2011 a

Standard Install on “Macinosh HO™

© Introduction
L b This will taken 1.61 CB of space an your computer.
 Destination Select Click Inytall 1o perfarm & stamdard installation of

6 lastallation Ty this safrware on the disk "Maciatosh HD®,

Change Install Location...

The installation will now begin. You may have to wait a few minutes.

nna I Install Micrmsoft Office for Mac 2011 )

Installing Microsoft Office for Mac 2011

# Introduction
 License

 Buatination Sebect

# Installation Type

Validating packages...

@ Installation

___4
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Once the installation is complete, you should see a window like the following. Click close to

finish.

The installation was successful.

@ Summary

The software was installed.

To use your Office programs, you will have to sign in using your Office 365 subscription.

First, open one of the programs installed by clicking on the program icon. For example, on
a Mac, click on the Word, Powerpoint, Excel, or Outlook icon as shown below. On windows,

find the program from your start menu.

TN 0 2B =

You will then be presented with the following screen (will look very similar on Windows).

Select the option: Sign in to an existing Office 365 subscription.

Cat Started with Offiea 2011

Welcome to Oﬂ:‘ Cé

ﬁ Enter your purchased product key

Sign i 10 an existing Office 365 subscription

Try Office 365, Includig Office for Mac

To sign in, enter your full SLC email address (ex.Jdoel7@student.sl.on.ca or

Joe.doe@student.sl.on.ca) and click Next.
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‘What emall address would you like to use to sign In

o Office? (if you already have an account that you
use with Office or other Microsoft services, enter It
here).

On the next screen, ensure that your email address is correct and enter your password.
Your password will be the same one you use to login to slc.me, the college computers, WIFI,

etc. Click Sign In.

To personalize your copy of Office, enter your first name, last name, and company name

(example: St. Lawrence College) and click continue.

llowing Information (o persanailze your copy of

You should then see a screen similar to the following and should be ready to use Office. Click

Done.
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Congralations! You're now ready to use Office for Mac.

-

You are now finished! On the next screen, you can learn about what’s new in the program, or

click continue to start using it.

You should now be able to use all of the Office programs that have been installed to your
computer!

Please note: You can download these programs on up to FIVE different devices, including
mobile devices. To do so, you will need to install the Microsoft Office apps through the app
store and sign in the same way, using your Microsoft Office 365 email account provided by
SLC.

For instructions on how to download the MS Office programs on your iPad, please refer to our

‘how to guide’ for Office 365 Installation for iPad.
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